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Global and Home Page Tasks

In the following section are tasksthataffe ct ANGEL settings throughout tl
and that are not limited to a specific course. They include tasks on the user Home page or that
are accessed using the buttons or links on the left panel.

How to Change Personal Information

How to Customize the Course Page

How to See Courses That Are Disabled

How to Remove Courses from Course List View

How to Merge Two (or More) Course Rosters for Multiple Sections

How to Set Up and Use a Master Course
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How to Change Personal Information

ANGEL not only allows you to add and/or edit your personal information, but it also allows you
to control who can access specific portions of the information.

To change your personal information:

1. From any part of ANGEL, once you have logged in, click on the Preferences button.

2. Click Personal Information.

General User Settings

sonal Information Editor to enter %

Personal Informatior]

contact information and set who cal

Change Password

Change your password often to ensure your privacy.
M.—‘ﬂ““ R N T N

This will open the User Profile Editor. Changing the Settings to Advanced will give you more
options.

Within each section, and sometimes for individual items, you can designate what groups of
users can see that information. The groups are based on Rights; selecting a group specifies the
minimum level of Rights needed to see that information.
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User Profile Editor
Settings: [] Normal [V] Advanced

Name Settings

Viewable By Everyone v

First Name [Sandra

Last Name [Hat

Middle Name |

Title Prefix (Mr.
Honor Suffix (.,
Nickname

* Wt Bt nan i amt.. o et e Mertnst st ok sl ol e

You can fill in any information that you want. Information that has already been added through
your system may vary depending upon your institution. You cannot change your Username.
Your institution may further designate other information that cannot be changed.

In the example below, the student is allowing other students to see her email address, but only
Course Editors (faculty) can see her home and work phone numbers and her address.

Email {stpanow@aroel edy  ShadentsMembets

Photo URL Shadents/Membets

Phone Settings Viewable By

| Home Phone | [807-5551378 Coursa/Group Edtors

| Wk Phone | v [807555:3483 Coursa/Group Edtors

ol bt ol

- e | -
Work Frone I Cowrse/Group Assistarts

Address Settings

Viewable By  Course/Group Edtors v

Type Home v

P.0, Box i

W &\*h,’\_.’—-ﬁk e '--M~o.-._‘

You can have students use the About Me section to do a small web page
¢ thattells about themselves. Because the HTML Editor can be used to
E format it, they can add pictures and hyperlinks. Some faculty use this as
an alternative to having students create a simple introductory web page.
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About Me
AB- B 7 U- 58 -@-FT-O0-B8-i
AETE

-

ey r-m Y T T, P‘- k,-.wh.j

When finished adding all information, click Save at the bottom of the page.

Address Settings
Viewable By ]'_-Téém Lea
Type

P.0. Box
Line 1

Line 2

Line 3

City
State/Prov
Postal Code

Country

| Home

| Save || Cancel |

\"‘*‘M N

The User Profile information can be viewed in the Course Roster in the Communicate tab in
any course in which that user is a member. Go to Communicate > Course Roster.
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| Communicate |

'se Content | Resources

@ Communicate

Edit Page

Colrse Mall

View Inbox
View, read, and compose messages Skif

Unread Messages
DMO 101 Course 1 (001) 0 m#

Course Roster
‘Course Roster |

. ple in this Course.

-

e Click User Profile beneath the user whose profile you want to view.

hse Hart, Ross
Student

E-mail: rhart@angel.edu
user profile

Martin, Alice
Student

E-mail: amartin@angel.edu
user profile

Smith, Joe
Student

E-mail: jsmith@angel.edu
user profile

— | Sparrow, Salli
Student

row@angel.edu

user profile

S |1oW # .\'
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e The information that you are permitted to see will display.

User Profile

Salli Sparrow
e-mail ssparrow@angel.edu
Work Phone 555-555-1342

555-555-3049

Cellular

A student in the same course can only see the email address, as that was
how it was s&t up by dASalli

User Profile

Salli Sparrow

e-mail ssparrow@angel.edu

Personal information can also be viewed from the People Search on the ANGEL Log On page,

if that option is available there. The information that can be obtained will only be information that
has been designated for Everyone to see.

1. Onthe ANGEL Log On page, click People Search.
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ANGEL 7.3

Home » ANGEL 7.3 - Home

Username D
Password l:]

1 forgot my password
Reqguest an account

Public Content: Links

Library Resources
Event Calendar

In the News
Public Surveys
Public Forums

Search and Help Links

Course Search
ommunity Se

503 |
| \LMIQ% At

Search Form

Welcome to the My School People Sear
person you are searching for in the tegfbi

Name

fsparmow [_Search |

Why doesn't everyone show up?
Due to privacy concerns, public listing of pers

3. Sal |l i 6s n aanBparaow pSalkh. Clek on that.

How to Change Personal Information
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People Search
Results of search for "sparrow”

Find |spanow ' [LSearch ] [_Cancel ]

1. Sparrow, Salli

kAR Bttt giiiioosalibont. |

Clicking on the name only displays her name again. Since you have NOT logged on, this
is all you are permitted to see.

( User Profile

Salli Sparrow

[/Favorites

There are no bookmarks to display,

s a4 o ok b, o

If Search and Help Links has been added to your ANGEL Home page, you can also access
personal information. The information that you can view will be limited by the information
supplied by the person and the access levels set by them. From your Home page, click on

People Search.

Home
Edt Page

Find 3 Course

JOMO 101 Course 1
Role: Faculty

Community Groups

Find 3 Group Create a Group

pi T P R VA,

Search and Help Links

1. On the next screen, add a name in the Name window and click Search.
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Search Form ”

felcome ta the My School People Seargh pa
person you are searching for in the tegfbox b

Name

lspanow |_Search |

Why doesn't everyone show up?
Due to privacy concerns, public listing of pers

2. Sal l i 6s n adGiiek omtpemare.r s

Home » People Search » People Search

People Search

Results of search for "sparrow”

!S SIrow

This time, since you are logged on with instructor rights, you can see the same
information as you saw in the Course Roster.

User Profile

Salli Sparrow
e-mail ssparrow@angel.edu
Work Phone 555-555-1342

555-555-3049

Cellular
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How to Customize the Course Page

You can edit the contents and organization of the Course, Resources, and Communicate
pages within ANGEL. This allows you to add different nuggets that are most useful for you and
your students in the delivery of your course.

In this example, you are going to reorganize and add components to the Course page. On the
Course page, click Edit Page.

ﬂ DMO 101 Course 1

Edit Page

[Acﬁvity at a Glance

bl

1. The editing screen will appear. Click Add Component.

‘! DMO 101 Course 1

Add | Use Detoults |
{ Activity at a Glance A0S X} | Course Arnouncements L OIS X]|
: Thare are N0 NAW ANNOUNCEMents.
Logons

{3
S WL N Y }Ari\a e “_'MM“...A..‘M.

A pop-up window will appear advising you that the activity is being processed.
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(_save

[Cluse as default O

1OIS X[} | Course Arnouncements 71 O] &1 X||

There sra No New ANNOLUN g

Prorcesing, please wait...

‘AAMW“_*M

Another pop-up window will appear that will allow you to choose the components that

you want to add.

ed VT G WUTTE

Available Components

[JRepository Access
4| | Course Banner

| | ] Course Management

[CJsyllabus

Add Selected ||_Cancel |

2. Scroll through the components and check any that you want to appear on the Course
page. You are going to choose to add the Syllabus, Last Lesson (bookmarking), and

Course Calendar.

How to Customize the Course Page
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Available Components |

[JRepository Access I—A—I.
=| | Course Banner L)
i ?fffrff Ti]agement E]

i Syllabus [v]

o)

Location | Default  [w] State | Defautt (]

[ Add Selected ][ Cancel |

R ‘.L\ agpe + A BB it M‘M

You can also designhate where the components will be placed:

p— D e

Available Components |

LI TEAIT l"lUJBle
] Theme Selector
Cwikipedia

Course Announcements
Course Calendar

| ocation h
 Default
Add Sele Header
' Column 2 .
 Column 3 |
Footer (

e - vr -‘l... - - .'.. ll‘-"”‘ ’-“.WI

[11%1 HD

And how they will appear.

How to Customize the Course Page
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Available Components

L TEdIT I‘IU_]EL,lb
C]Theme Selector
Clwikipedia

Course Announcements
Course Calendar

Location | Defaut  [v] | State |

[ Add Selected ][ Cancejl,]

You might want to experiment with different settings to see what works best for your

course.
3. Click Add Selected when you are finished.

Available Components

LI TE4ITT FTUELLS
= (I Theme Selector
215 | Owikipedia
Course Announcements
Course Calendar

Location {Coiumn 1 iv] State | Defaut [s]

| Add Selected LCanQel |

""'w'*LM-WW A t—t

The nuggets have now been added.

How to Customize the Course Page
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ol
b Su Mo Tu We Th Fr Sa

{ Grades (378 = S
| Last updated: 2/16/2008 12:56:24 PM
: - Refresh
{ Syllabus Pal=l e

No Syllabus

{ Last Lesson =S

-~ Start this course at the beginning.

'I Course Calendar Aol _]s]x] |

5 There are no events for this week.

S mmenan A

You can drag and drop the various nuggets to place them where you want them on the
page.

4. Click Save when you have finished.
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