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Global and Home  Page  Tasks  

In the following section are tasks that affect ANGEL settings throughout the userôs ANGEL site 
and that are not limited to a specific course. They include tasks on the user Home page or that 
are accessed using the buttons or links on the left panel. 

 

How to Change Personal Information 

How to Customize the Course Page 

How to See Courses That Are Disabled 

How to Remove Courses from Course List View 

How to Merge Two (or More) Course Rosters for Multiple Sections 

How to Set Up and Use a Master Course 
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How to Change Personal Information  

ANGEL not only allows you to add and/or edit your personal information, but it also allows you 
to control who can access specific portions of the information. 

To change your personal information: 

1. From any part of ANGEL, once you have logged in, click on the Preferences button. 

 

2. Click Personal Information. 

 

This will open the User Profile Editor. Changing the Settings to Advanced will give you more 
options. 

Within each section, and sometimes for individual items, you can designate what groups of 
users can see that information. The groups are based on Rights; selecting a group specifies the 
minimum level of Rights needed to see that information. 
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You can fill in any information that you want. Information that has already been added through 
your system may vary depending upon your institution. You cannot change your Username. 
Your institution may further designate other information that cannot be changed. 

In the example below, the student is allowing other students to see her email address, but only 
Course Editors (faculty) can see her home and work phone numbers and her address. 

 

 

You can have students use the About Me section to do a small web page 
that tells about themselves. Because the HTML Editor can be used to 
format it, they can add pictures and hyperlinks. Some faculty use this as 
an alternative to having students create a simple introductory web page. 
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When finished adding all information, click Save at the bottom of the page. 

 

The User Profile information can be viewed in the Course Roster in the Communicate tab in 
any course in which that user is a member. Go to Communicate > Course Roster. 
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 Click User Profile beneath the user whose profile you want to view. 
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 The information that you are permitted to see will display. 

 

 

A student in the same course can only see the email address, as that was 
how it was set up by ñSalli.ò 

 

Personal information can also be viewed from the People Search on the ANGEL Log On page, 
if that option is available there. The information that can be obtained will only be information that 
has been designated for Everyone to see. 

1. On the ANGEL Log On page, click People Search. 
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2. On the next screen, add a name in the Name window and click Search. 

 

3. Salliôs name appears as Sparrow, Salli. Click on that. 
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Clicking on the name only displays her name again. Since you have NOT logged on, this 
is all you are permitted to see. 

 

If Search and Help Links has been added to your ANGEL Home page, you can also access 
personal information. The information that you can view will be limited by the information 
supplied by the person and the access levels set by them. From your Home page, click on 
People Search. 

 

1. On the next screen, add a name in the Name window and click Search. 
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2. Salliôs name appears. Click on the name. 

 

This time, since you are logged on with instructor rights, you can see the same 
information as you saw in the Course Roster. 
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How to Customize the Course Page  

You can edit the contents and organization of the Course, Resources, and Communicate 
pages within ANGEL. This allows you to add different nuggets that are most useful for you and 
your students in the delivery of your course. 

In this example, you are going to reorganize and add components to the Course page. On the 
Course page, click Edit Page. 

 

1. The editing screen will appear. Click Add Component. 

 

A pop-up window will appear advising you that the activity is being processed. 
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Another pop-up window will appear that will allow you to choose the components that 
you want to add. 

 

2. Scroll through the components and check any that you want to appear on the Course 
page. You are going to choose to add the Syllabus, Last Lesson (bookmarking), and 
Course Calendar. 
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You can also designate where the components will be placed: 

 

And how they will appear. 
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You might want to experiment with different settings to see what works best for your 
course. 

3. Click Add Selected when you are finished. 

 

The nuggets have now been added. 
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You can drag and drop the various nuggets to place them where you want them on the 
page. 

 

4. Click Save when you have finished. 


