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Introduction 

Welcome to the ANGEL Instructor Reference Manual, which is designed to provide instructors with a basic 
understanding of ANGEL and its  primary tools.  

ANGEL is a web -based course management and collaboration portal that enables educators to manage course 
materials and to communicate quickly and effectively with their students. ANGEL can function both as a 
complement to traditional courses  and as a site for distance learning.  

A significant portion of ANGEL 's power lies in its capability to be tailored to specific institutional needs. Please note 
that because your institution determines which tools are made accessible, some segments of this guide may not 
apply to your use of ANGEL. Contact your institution 's support desk for questions regarding ANGEL administration.  

Conventions Used in This Manual 

Typographic conventions used in this manual are as follows:  

ƀ Items in bold  represent links, buttons, or fields that appear on the screen.  

ƀ Linked items (online help only) are underlined . 

This text also features different types of special information:  

Icon  Description  

 

Tip:  A type of note that helps users apply the techniques and procedures to their specific needs. A tip 
may suggest an alternative method that might not be obvious; it helps users to understand the benefits 
and capabilities of the item in the text.  

 

Note:  Calls the user's attention to information of special importance.  

 

Reference:  Refers the user to another source of information.  

 
Caution:  Advises users of actions that could cause problems.  

 

Videos:  Brief tutorial videos, located online, that illustrate the current task.  

Help Sources 

Before we jump into the tutorial sections, it's important to clarify the various ways in which you can receive help 
when using ANGEL. The following sections illustrate ways to get help by using ANGEL.  

Online Help 

ANGEL offers a comprehensive Instructor Reference and key step -by -step tutorials via its online Help system. Help 
is accessed by using the Help link located within the ANGEL Power Strip . 

The Online Help tool pro vides several options for accessing help.  
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1.  Contents.  This option allows you to browse through the entire ANGEL Help system.  

2.  Search.  This option allows you to search through the entire online Help system.  

3.  Instructor Quick Start Tutorial.  A tutorial that covers the basic uses of ANGEL.  

4.  Downloadable Guides.  This link takes you to a page in which you have access to downloadable (PDF) 
versions of the various ANGEL help documents. Your system administrators also have access to the source 
docum ent files.  

5.  Resources.  This link takes you to a page maintained by your institution in which additional help or policy 
information  may be posted . 

Field-Level Help 

In many places within ANGEL, the help is built in  to the application interface. You access this help by hovering your 
mouse pointer over a field label on a configuration page.  

 

Clicking the field label loads a pop -up help window with additional information on that particular setting. In the 
following figure , the user has clicked on the Display Mode text (1) and thus loaded field - level help for the Display 
Mode setting (2).  
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ANGEL User Group List 

ANGEL is fortunate to have a robust community of users working to support each other's use of ANGEL via the 
ANGEL User Group List . The User Group List is managed by Indiana University -Purdue University Indianapolis and 
is not officially supported by ANGEL. ANGEL recognizes the User Group List's value to our user community,  
however, and highly recommends that users investigate the listserv as a means of additional support.  

Providing Feedback 

ANGEL deeply involves our user community in the development of new ANGEL features, or the 
refinement/enhancement of existing features. If you want to help drive the future of ANGEL or if you want to share 
an idea for the product, visit our corporate web site's Ongoing Customer Collaboration  page for details on how you  
can sign up.  

Exploring the ANGEL Home Page 

The ANGEL Home page (ANGEL Home) functions primarily as the login screen and starting point for each ANGEL 
session.  

 Video :  "Navigate the Home Page ."  

The left edge of the ANGEL Home page is called the Power Strip ; this area contains basic system navigation tools. 
Other sections of the scre en enable you to log in to ANGEL and access various resources.  

There are three system navigation tools at the top of the Power Strip. These icons are always available on the 
ANGEL Home page and when you are working in a course or a group.  

http://www.lsoft.com/scripts/wl.exe?SL1=ANGEL-L&H=LISTSERV.IUPUI.EDU
http://www.angellearning.com/community/collaboration.html
http://help.angellearning.com/740/video/NavigateHomePage/NavigateHomePage.html
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The elements of  the Power Strip are as follows:  

1.  Home.  Returns to the ANGEL  Home page . 

2.  Help.  Displays ANGEL online help, guides, and resources . 

3.  Log Off.  Logs out of the ANGEL environment.  

Logging On 

To log on to ANGEL, you need the username and password provided by your institution.  

 

To log into the ANGEL environment:  

1.  Username and  Password.  Type the username and password provided by your institution into the appropriate 
fields . 

2.  Log On.  Click the Log On  button.  

 Tip:  Click the I forgot my password  hyperlink to request a reminder e -mail or click the Request an 
account  hyperlink to request a username and password for the system.  

The password reminder and account request options are not available at all institutions. For information about 
how to reque st an ANGEL user account , contact your institution 's support desk.  
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Retrieving a Forgotten Password 

Click the I forgot my password  hyperlink to request a reminder e-mail  or click the Request an account  
hyperlink to request a username and password for the sy stem.  

The password reminder and account request options are not available at all institutions. For information about  how 
to request an ANGEL user account , contact your institution 's support desk.  

 

To retrieve a forgotten password, c lick the  I forgot my pa ssword  hyperlink below the Log On  component on the 
ANGEL Home page. The Password Reset option appears.  

 

A. E- mail Address.  Type the e -mail address provided by your institution.  

B. Submit . Click the Submit  button to process your request.  
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Logging Off 

For security reasons, it is important that you log off when you finish your ANGEL session. Logging off of ANGEL 
helps to ensure that unauthorized users do not access your account without your permission.  

To log off of ANGEL:  

1.  Log Off.  Click the Log Off  butto n on the Power Strip . 

 

2.  Your browser will ask if you are sure you want to log out. Click OK  to log out.  

 

Using Public Information Resources 

ANGEL Home offers a variety of public resources for instructors and students. To access a resource, simply click  its 
hyperlinked title.  
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 Note:  All of these resources may not be available at your institution. Further, your institution may offer 

additional customized resources.  

The standard Public Information resources include the following:  

1.  Library Resources.  Provides access to your institution's library resources, such as electronic journals, 
catalogs, and databases . 

2.  Event Calendar.  Provides access to your institution's public calendar, including events, significant academic 
or training dates, and other entr ies.  

3.  In the News . Keeps you up to date on your institution's latest news.  

4.  Public Surveys . Enables you to participate in public surveys at your institution.  

5.  Public Forums . Lets you join public discussions at your institution.  

 Tip :  These resources are also available on your personal Home page.  

Search and Help 

The Search and Help  section provides search capabilities for courses and community groups. Access is provided to 
the online help and guided tour of ANGEL 7.4.  
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Standard Search  and Help resources include the following:  

1.  Course Search.  Allows a user to search for courses available at your institution. Course search displays only 
those courses designated searchable by your institution . 

 Tip:  Log into ANGEL before performing thi s search to view a larger selection of courses, groups, and 
profiles, including those that are viewable only by  authenticated ANGEL users.  

2.  Community Search.  Allows a user to search for groups available at your institution. Community Search 
displays only  those groups designated searchable by your institution.  

3.  People Search . Allows a user to search for user profiles at your institution. Because of privacy concerns, 
public listing of personal information is voluntary.  

4.  Help . Provides access to online ANGEL help, guides , and resources.  Available resources vary based on your 
institution 's requirements . 

5.  Guided Tour . Provides an overview of the ANGEL environment.  

Public Announcements 

Public announcements are system -wide announcements created and maintai ned by your ANGEL system 
administrator.  

Personal Home Page 

When you log into ANGEL 7.4, you are presented with your personal page: Home. Home provides you with access 
to all courses that you are teaching or taking, as well as to all groups that you are leading or participating in at 
your institution. Additionally, Home contains a variety of tools to assist you with your instructional work.  
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 Tip:  To customize the selection and appearance of tools on your personal Home page, click the Edit Page  link 
in the Home menu bar.  

Personal Home Page Components 

You can choose which components appear on your Home page. Available components vary by institution.  
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To edit your Home page, follow these steps:  

1.  Edit Page.  Click the Edit Page  hyperlink that appears below your profile icon . 
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To add and rearrange components:  

2.  Drag and drop.  Your cursor will turn into a cross -arrow ( ), which allows you to drag and drop components 
to rearrange their position on your Home page . 

 Note :  A menu w ill appear on each component as your mouse moves over it.  

3.  Edit.  The Edit button ( ) allows you to edit the content of the component (not available on all components).  

4.  Delete . You can remove a component by clicking the Delete  button ( ).  

5.  Use Defaul ts . If you are not satisfied with your selections, you can restore the defaults set by your institution 
by clicking the Use Defaults  button.  

6.  Add Components . Select and add additional components  not already displayed.  
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A. Available Components . Click the checkbox nex t to those components you wish to add.  

B. Add Selected . Click the Add Selected  button when you finish selecting components.  

Courses Component 

The Courses component contains a list of courses in which you are enrolled.  

 

The elements of the Courses component include the following:  

1.  Course Title.  Click the course title hyperlink to enter the course . 

2.  Edit.  The Edit button ( ) allows you to edit the content of the component.  

 Reference:  For more information on the Courses component,  see "Adding and Finding Courses."  

Course Mail Component 

The Course Mail component  is a quick way to access your ANGEL mail  from the Home page.  
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The elements of the Courses component include the following:  

1.  View Inbox.  Go to an Inbox view that displays mail from all courses . 

 Note:  Entering a course and accessing ANGEL Mail  from the course's Communicate  tab will display 

mail for that course only.  

2.  Quick Message.  Skip the inbox and start your message.  

3.  Unread Messages . Alerts you to unread messages in your Inbox.  

4.  Refresh . Click the Refresh  button ( ) to check for unread messages . 

 Reference: For more information on the Course Mail component, see "Using the ANGEL Communication 
Tools."  

Public Announcements Component 

The Public Announcements compone nt  contains important messages published by your institution.  

 

The elements of the Public Announcements component include the following:  

1.  View: All.  View all announcements, including those that are no longer displayed as New . 

2.  Refresh . Click the Refresh  button ( ) to check for unread announcements . 

Toolbox Tools 

The Toolbox  offers several useful tools designed to increase productivity and customize your ANGEL environment.  

 


