ANGEL 7.4 Instructor Reference Manual

7= ANGEL
Wl LEARNING

6510 Telecom Drive, Suite 400
Indianapolis, IN 46278

Copyright © 2009 ANGEL Learning. All rights reserved. Page 1 of 618



Table of Contents

Lo o 07X o OSSP PR PRSP PR OPR ORI
Conventions Used in This Manual
HEID SOUICES ettt ettt oottt e e e e oo s a bbb et e e e 4o oAk bttt e e e e oo a e bbbt e e e e e e am b bbb e e e e e e e nnbbbe e e e e e e ansbbbeeeeeeaannbnneen

Exploring the ANGEL Home Page
Logging On
Retrieving a Forgotten Password
(I To ool 1O 1 TP PP TP POPPPPRPTRPRRINE
Using Public Information Resources . .
Personal Home Page .........ccccceeiviieeninnn.

Navigating ANGEL  ..................

Global Navigation Tools
Course Navigation Tools
Sub -Navigation Menu .
USING the GUIAE ..ottt et e bbbt oo b et ea b et e e bbbt e e b bt e e et et e e bbb e e e aab et e abneeeniaes
Understanding the COUISE TAh ..ottt et e e abe e e e sbe e e e aab e e e sttt e e anbe e e e anbeeesnbneeeannne
Understanding the Crumb Trail
Understanding the User Preview Tool
Using Hover Menus
Using ANGEL He Ip

Adding and Finding Courses
F X Lo [T g o = W 0oL U == S T T T TP T TP PP T PP PP TP PP PUPPPPPPI
Finding a Particular Course .
ENabling Or DiSADING COUISES  ..uiiiiiiiiii ittt ettt e et e ettt e e et e e e b bt e e eabe e e e bbb e e e ehb e e e aabe e e e anbeeeeanbeeeanbneeennnns
Editing the Courses COMPONENT ..ottt e bt e e bt ea bt e e abe e e e b b et e sabe e e e eabe e e s aar e e e abneeeaiane

Editing and Customizing Your Course  .......

Customizing the Course Tab  ....ccceoiieee

Adding RSS Feeds to Your Course  ........

Course Theme Selector
Changing the Tab Settings
Controlling Default Course Mail Settings .
GENETAl COUISE SEIINGS  .uviiiitiiieiiii ettt e b et e e et e e bbbt e e bbb e e ea et e e bbbt e e ea bt e e et e e e e eabr e e e raneeesbneeeeas

Adding Course Resources and Syllabus
Editing the Resources Page
Adding Course Resources
USING INSHIULIONAI RESOUICES .ottt e et e et e e b et e sttt e e eabe e e s aab e e e nbeeeeeinee
Creating the Syllabus

Using the Gradebook
Gradebook HOME PAgE  .....ooiiiiiiiii ettt e bt e ettt e e e et et e e ea et e ettt e e et e e et eaineeeeas
Setup Tasks .
(1= o ol aT=T oo TP T T PO PO O PP PP PP PP PUPPPPP
LI I 11 C=T £ TP PSP PR TR PPRRPRIN
Other Tasks ........
Grading Tasks
Ungraded Items ...
Gradebook Reports —...............

Setting Personal Preferences
Personal Information — ............
Changing Your Password
CuUStOMIZ iNG YOUT COUISE TREME ..ottt e et h e e st e e e bb e e e sab e e e e bt e e e e bt e e e anbeeeennneeas
System Settings .
ACCESSIDIIITY OPLIONS ...ttt e e oottt e e e e e h bbbttt e e e e aa s abe e et e e e e e aa b b be e e e e e e e nn bbb et e e e e e e bnbereaeeeaannrnnees

Adding Content Using the Lessons Tab
Content Item Tools .
REArrangin g the LAYOUL  ....coouiiiiiiiiiei ettt e e bt e e e ettt e e bt e e ettt e et e e et e e nat e e et e e eas
Accessing Reports
Utilities ...
Submissions
Deleting Course Cont €Nt @Nd FIlES ....cooiiiiiiiii et e e e et e e e e e e e bbb et e e e e s annbereeeeeeane
Setting Lesson Preferences  .........cceeeeee
Adding Content to Your Course

Copyright © 2009 ANGEL Learning. All rights reserved. Page 2 of 618



Organizing Lesson Content

ASSESSMENLS ....ooiiiiiiiiiiiie e

Copying Questions  from an Existing Assessment

JEEIM ANAIYSIS .ttt ettt h et e oo h e R bR h £t e h bt e e oAb e e e Rt e e e h b et e ea b et e e nne e e e anb e e e abeeeennnee
Evaluating Essay and Short Answer Questions .
QUESEION BANK IMBNAGET  .oiiiiiiiiiee ettt e e e e ettt e e e e e st b bttt e e e e e s sttt et e e e e e aanbbe e e e e e e aaebbbe e e e e e e e s bbs b e e e e e e e anbabeeeae e e e nnbbneeaeens
10 Y=Y PR RT PP

Drop Boxes
Page Items
Link Items
File ltems .........
Games ........
Creating IMS/SCORM  Packages
Discussion FOrums ..........ccccceeeneee.
Blogs
Wikis
Course Syndication Folders
Lesson Plans ....
SUIVEYS oo .
Other Ways TO A CONENT ..ottt a et e bt e e e bb et e sa et e st e e e e e b e e e aebe e e s eneees
Using Course Standards and Objectives
Differences Between Standards and Objectives .
(0] 1o IS Ty o F= 1o KOS PP PPN
(8] 1o @ o] [<Tex 117 =P PPOPPRN
Using Grading Rubrics .
Accessing and Using the RUDMC MBNAGET  ...eoiiiiiiiiiiie ettt ettt et e et e e s sbb e e e snbae e e snneeas
Creating @ NEW RUDFIC ..ottt e ettt et e s b e e e e st e e ae e e eaneees
Applying Grading Rubrics to Content and Questions .
Using the ANGEL CommuUNICALION TOOIS ...iiiiiiiiiiiiie ittt e et s e
(o101 (== 1 - 1 PR PSPPSRI
Using the Course Roster
TEAMS ...ovviiiieiiiiiee e
Discovering News and Events
Using Live Chat ........ccccoveiveeenns
Sharing the Desktop  .........
Using the Whiteboard — ..........
Providing Live Office Hours
USING DISCUSSION FOTUMIS  ..oiiiiiiiiiiii ettt ettt ettt ettt e ekttt e e bt e e e s ket e e bb e e e e b bt a2 ambe e e e emb e e e e sm b e e e amteeeeanbeee e anbeeeannbeaaann
Communicating with Links .
(O 1T g e Fo T 1= o TSP PR OPR PR PPRPPRRPRN
FaXe [ [Ta ol W OF= 1 (=T o Lo F= Ll = o115 O PO PO O TP PP UT PP PUPPPRPP
Editing, Deleting, and Exporting Course Calendar Items .
Adding Assignment Dates to the CalENTaAr ...
Linking to Content ltems from a Calendar EVENE oot
Grading Assignments .
Grading DY QUESHION ..ottt h e e ettt e h et oo bt e ekt e e ettt e et e s
Regrading a Question Scored ManUally ..o
Regrading a Question  Scored Automatically
Grading Drop Box Submissions
Grading Discussion Activity — ......ccoccveevinen.
Grad ing Assignments via the Gradebook
Report Tab ...............
Reports Console
Running Reports
PrevieWing the REPOI ... ettt e ettt e e bt e e e ettt e e e ab et e e ea bt e e e et e e et e e e nar e e e e
Sending a Report
Exporting a Report
Saving a Report
Viewing Saved Reports
Automating Your Course
Using th e Agents Console
Creating Scheduled Agents
Creating Content Agents
(O =T g T I A =T o 0o [T o TP PP U PP PPPT R OPPPPPP
Configuring Actions
Action Types

Copyright © 2009 ANGEL Learning. All rights reserved. Page 3 of 618



Working with Groups
Creating Groups
Group Data Settings
Establishing Group Standards and Group ODJECHIVES .oooiiiiiiiiii ettt 465
Controlling the Group Display Settings .
[ 1ale 19T I W €1 (o 1] o H TP U TP PPRPTN

(18] (STl (Y =T F=To [T 0 1T o | PPN
Editing the Management ~ Console Page ... .
Changing the Course CONfIQUIALION ....eiiiiiiie ittt et e bt e e e bt e e sa b e e st b e e e e bt e e e aabeeeenneeas
(O Tg o gLl R (e 1S (=T gl =l 1 (o] U PP PP PPRPPTN
Batch Enrollment —...............
Exporting the Roster  .........
Synchronizing the Roster
Managing Teams ...................
Tracking Attendance  .........

Data Management ..................
Course Files Manager ........cccoceeeeeeeiiiinnes
Backing Up and Restoring Courses  .......
Using the Import Console  ........cccceeeneee. .
EXPOING 8 COUISE ..ottt ettt h et a et e bttt e e b bt e o4 e ket e e e hb et e e e et et e e et e e et e e e nab et e abaeeeans
Deleting User Data with the Data Maintenance ULIlity ..o 506

Learning Object Repository (LOR)
L@ Ir- o PP PR
[RTE] s TR (o] VA - Lo JE U OP PP PPN
LOR- Specific Content Item Settings and Menus .
ShAING REPOSIHOMES ..ottt ettt e ettt e e h bt e e e a bt e e e eh b et e e b bt e e aabb e e e e abb e e e aabe e e e bb e e e e bt e e e anbaeeenneens
Linked Content Items and Gradebook ASSIGNMENLS ..ot 532

Instructional Design in ANGEL
What Is Instructional Design?
Instructional Design and Bloom's Taxonomy
The ADDIE Model .....c.oooviiiiiiiccreeceecee e
Learning Styles .....
Types of Courses  ......
Course Organization
Lesson Content
SUMMANY .o

Using the ANGEL 7.4 HTML Editor
ACCESSING The IMEINUS ...ttt ekttt e ottt e oo a b et e ek bt e e e a b et e e n b bt e e eab e e e eabe e e e asbeeeeanb e e e anbneeennneeas
Using the Toolbar and Menus .
(oL gaaF= Vi1 To I = AU ROPPPUPRN
[=To 11T T = ST O T TSP P PO U PO TP PP PP PPPRON
Creating and Using Macros .
INSEILING HYPEITINKS ittt ettt e e bt e e e ettt e e at et e e bt e e et et e e st e e s eab e e e abeeeenanee
WOIKING WIth TADIES ..ot a ettt e e et e e ea et eat et e e bt e e e e bttt e et e e e saneeen
Using Images, Flash Presentations, and Movies .
WOIKING WItR FOIMS ettt a e e ettt e e a bt e oo a et e et e e st e e e e bttt e eabe e e e eeneeen
Working with the  Equation Editor
Using the Insert Menu  ......ccocoeiiviiceninen.
Using Other TOOIS  .....eeeviiiiiiiiieene
Customizing Content Templates
Customizing Styles
Shortcut Keys ......cccceeveneenne

Content Manager Tokens  ...... .
DIFIVE TOKENS ...ttt eh et h e bt e et e bt et e eas e e e et e e bt e ser e e b e e e st e nne e e nne s
[0 S7=T o] (=T T O O T PO P U OU PO TP PP PP PPPPTN
Course Tokens .
P o] ol [or= 1o ] g T o] (=T T T OO PP PP OPPPPPUPTPROIRY
RESOUICE TOKENS ..ttt e oo h et e e et ookttt e e b e et o4 ekt e e st e e e ea et e e et e e et e e nab e e anbneeeaan
Event Tokens .
QUIZ GRADE/SUBMIT EVENES  ..tieittieitteiiieeiee sttt esteesteesteeamteesteeanteesseeenteeaseeesseeamseeaseeanseeanseenteeaseeenneeanteenseeenneenneeanne
SUIVEY SUBMIT EVENTS ittt ettt oottt e oo e ettt e e e e ook hb e et e e e e e ek bbb et e e e e e e s nbe b e e e e e e e anbebeeeee e e e nnbnneeeeens
Custom Tokens .

Gradebook FOrMUIB  TOKENS ......ooiiiiiiiiieiiii et e e e s e e s e e s e e e st e e e

Defined Environment VariableS oo 609
(021 =3 T F- TP PRPPPON 609

Copyright © 2009 ANGEL Learning. All rights reserved. Page 4 of 618



Content Manager ...............
Lessons/Content  Only
Communicate Settings

CoUrse/Group MANAGE SEINGS oueeiiiiiiieiiiie et et e ettt e a bt e e ettt e e aabe e e e aa bt e e e be e e e e abb e e e aabeeeaabbeeeeabbeeeaabneeenneeas 614
Course/Group Tabs .
TREMES (SLYIE SNEELS) oottt e oo oot h bttt e e e e e s abe e et e e e e e aa bbbt e e ee e e e nnbbb et e e e e e anbbbeeeaaeeeanntnbees 616

5T G IS T=] A 11T L O PP TR PTPRTT 616

Copyright © 2009 ANGEL Learning. All rights reserved. Page 5 of 618



Introduction

Welcome to the ANGEL Instructor Reference Manual, which is designed to provide instructors with a basic
understanding of ANGEL and its primary tools.

ANGEL is a web -based course management and collaboration portal that enables educators to manage course
materials and to communicate quickly and effectively with their students. ANGEL can function both as a
complement to traditional courses and as a site for distance learning.

A significant portion of ANGEL  's power lies in its capability to be tailored to specific institutional needs. Please note
that because your institution determines which tools are made accessible, some segments of this guide may not
apply to your use of ANGEL. Contact your institution 's support desk for questions regarding ANGEL administration.

Conventions Used in This Manual

Typographic conventions used in this manual are as follows:
b Itemsin bold represent links, buttons, or fields that appear on the screen.
b Linked items (online help only) are underlined .

This text also features different types of special information:

Icon Description

Tip: A type of note that helps users apply the techniques and procedures to their specific needs. A tip
| may suggest an alternative method that might not be obvious; it helps users to understand the benefits
and capabilities of the item in the text.

Note: Calls the user's attention to information of special importance.

Reference:  Refers the user to another source of information.

Caution:  Advises users of actions that could cause problems.

D> & €

™ | Videos: Brief tutorial videos, located online, that illustrate the current task.
Y777

Video

Before we jump into the tutorial sections, it's important to clarify the various ways in which you can receive help

when using ANGEL. The following sections illustrate ways to get help by using ANGEL.

Online Help

ANGEL offers a comprehensive Instructor Reference and key step -by - step tutorials via its online Help system. Help
is accessed by using the Help link located within the ANGEL Power Strip .

The Online Help tool pro  vides several options for accessing help.

Copyright © 2009 ANGEL Learning. All rights reserved.
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(= Conventions Used in This Manual - Windows Internet Explorer
?'https angellearning. comy’ 2 ifref1/index.htm

s, Contents = Search

®® Heme = Instructor Reference Guide

# @ Instructor Reference Guide @
& @ Instructor Quick Start Tutorial ; ANGEL® Instructor Reference Guide =

[ QDownloadabIe Guides “ @

#- @ School Resources

ANGEL Help

@ Welcome to the ANGEL® 7.3 Help system. The sections below
provide an overview of how to get maximum benefit from the
system.

¢ Search
st o s o o oL oo THpbES AR infpi0qumithio the ANSELS 7.2 Halom

Contents.  This option allows you to browse through the entire ANGEL Help system.

Search. This option allows you to search through the entire online Help system.

Instructor Quick Start Tutorial. A tutorial that covers the basic uses of ANGEL.

Eal A

Downloadable Guides. This link takes you to a page in which you have access to downloadable (PDF)
versions of the various ANGEL help documents. Your system administrators also have access to the source
docum ent files.

5. Resources. This link takes you to a page maintained by your institution in which additional help or policy
information may be posted

In many places within ANGEL, the help is built in to the application interface. You access this help by hovering  your
mouse pointer  over a field label on a configuration page.

Display Settings /
Display Mucﬁ‘? @ 4l at ¢
- All questions

O Quiesti
Clicking the field label loads a pop -up help window with additional information on that particular setting. In the
following figure , the user has clicked on the Display Mode text (1) and thus loaded field -level help for the Display

Mode setting (2).
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o
7=| New Assessment
Settings: @ Normal O Advanced

Content | Access | Interaction | Review | Stand

Delivery Settings

Help: Display Mode - Windows Internet Explorer |Z||E|E|

& | http: ffIFE74, angellearning, comHelpfContextHelpServer, aspxrtoken=assessment _dis ¥

Display Mode

Sets how the assessment is viewed by users:

Date Enabled F |Januar\,r " | | 4 VL
) o All at once: All questions are displayed on a single page.
Date Disabled O ey B[+ ™, _ aue leplayed o gie pag
o Question Set at a time: Questions are displayed one
question set at a time. The user must click the Continue
Display Settings button to view the next set of questions within the
Sl T assessment.
isplar
£ @all ?'t ElnEs o * Question at a time: Questions are displayed one question
1 All questions are displayed in a simpl at a time. The user must click the Continue button to view
) Question set at a time the next question.
Questions displayed one question se + Show question titles: Question titles are displayed with the
O Question at a time question text.

Dizplay questions ane at 3 time,

[show question titles

) Improve this Help Text Close
Question Set Defaults
Crandomize the order in v =
Done @ Internet L 100% -
[ |Randamize the arder of SrromesmemT /g
RN e T N S S e “h—*-#*ma.____’-—ql - _F'-“‘a.-_...,_,._,’,

ANGEL is fortunate to have a robust community of users working to support each other's use of ANGEL via the

ANGEL User Group List . The User Group List is managed by Indiana University -Purdue University Indianapolis and
is not officially supported by ANGEL. ANGEL recognizes the User Group List's value to our user community,

however, and highly recommends that users investigate the listserv as a means of additional support.

ANGEL deeply involves our user community in the development of new ANGEL features, or the

refinement/enhancement of existing features. If you want to help drive the future of ANGEL or if you want to share
an idea for the product, visit our corporate web site's Ongoing Customer Collaboration page for details on how you
can sign up.

The ANGEL Home page (ANGEL Home) functions primarily as the login screen and starting point for each ANGEL
session.

SN
1111004

Vid
2 | Video : "Navigate the Home Page ."

The left edge of the ANGEL Home page is called the Power Strip  ; this area contains basic system navigation tools.
Other sections of the scre  en enable you to log in to ANGEL and access various resources.

There are three system navigation tools at the top of the Power Strip. These icons are always available on the
ANGEL Home page and when you are working in a course or a group.
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ANGEL 7.4

LEARNING
MANAGEMENT
SUITE

% ®
ANGEL

Log On

sermame] ]
password| |

I forgot my password
PP e e

The elements of the Power Strip are as follows:

1. Home. Returnsto the ANGEL Home page .
2.  Help. Displays ANGEL online help, guides, and resources
3. Log Off. Logs out of the ANGEL environment.

To log on to ANGEL, you need the username and password provided by your institution.

N

Log On

Languagel English {United States) v |

I forgot my password

Regues; gn acco, t
. Rl S

To log into the ANGEL environment:

1. Username and Password. Type the username and password provided by your institution into the appropriate

fields .
2. LogOn. Clickthe LogOn button.

A J
{ Tip: Click the | forgot my password hyperlink to request a reminder e -mail or click the  Request an

account hyperlink to request a username and password for the system.

The password reminder and account request options are not available at all institutions. For information about
how to reque st an ANGEL user account , contact your institution ‘s support desk.

Copyright © 2009 ANGEL Learning. All rights reserved.
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Click the | forgot my password hyperlink to request a reminder e-mail orclick the Request an account
hyperlink to request a username and password for the sy stem.
The password reminder and account request options are not available at all institutions. For information about how
to request an ANGEL user account  , contact your institution  's support desk.
ANGEL 7.4
LEARNING
MANAGEMENT
SUITE
To retrieve a forgotten password, ¢ lick the | forgot my pa ssword hyperlink below the ~ Log On component on the

ANGEL Home page. The Password Reset option appears.

ANGEL 7.4

Home  Reguest Password Reset

® | LEARNING
A N G E L MANAGEMENT
SUITE

Password Reset
Enter your complete e-mail address in the space provided and click the Submit

button to have your user name mailed to you and be able to reset your password.

E-mail Address

| : | [ submit.l| cancel |

- uiinhinmme sl o : T MR AN A s e, o AJMIR ML,

A. E-mail Address. Type the e -mail address provided by your institution.

B. Submit . Clickthe Submit button to process your request.

Copyright © 2009 ANGEL Learning. All rights reserved.
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For security reasons, it is important that you log off when you finish your ANGEL session. Logging off of ANGEL
helps to ensure that unauthorized users do not access your account without your permission.

To log off of ANGEL:
1. LogOff. Clickthe Log Off butto non the Power Strip

Courses

Find 2 Course Add 3 Course

UJAdvanced Biology
[Deletz] Role: Instructor

Uintro to Biology
[Disabled] [Delet=] Role: Instructor

2. Your browser will ask if you are sure you want to log out. Click OK to log out.

Windows Internet Explorer [Z] ,

ANGEL Home offers a variety of public resources for instructors and students. To access a resource, simply click its
hyperlinked title.
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ANGEL 7.4

LEARNING
MANAGEMENT
SUITE

9 ®
= ANGEL

Log On

Username |
pesmword ]

I forgot my password

Public Information

Library Resources
Event Calendar
In the News
Public Survey
Public Forums

AR R W‘W

% Note: All of these resources may not be available at your institution. Further, your institution may offer
additional customized resources.

The standard Public Information resources include the following:

1. Library Resources. Provides access to your institution's library resources, such as electronic journals,
catalogs, and databases

2. Event Calendar. Provides access to your institution's public calendar, including events, significant academic

or training dates, and other entr ies.
3. Inthe News . Keeps you up to date on your institution's latest news.
4. Public Surveys . Enables you to participate in public surveys at your institution.

5. Public Forums . Lets you join public discussions at your institution.

¥ |-
f Tip : These resources are also available on your personal Home page.

Search and Help

The Search and Help section provides search capabilities for courses and community groups. Access is provided to
the online help and guided tour of ANGEL 7.4.
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| Search and Help (1)

Course Search 2
Community Search 3

People M

Guided Tour &
~—-,.~n.~"" A," PR '“J‘

Standard Search and Help resources include the following:

1. Course Search.  Allows a user to search for courses available at your institution. Course search displays only
those courses designated searchable by your institution

] Tip: Log into ANGEL before performing thi s search to view a larger selection of courses, groups, and
profiles, including those that are viewable only by authenticated ANGEL users.
2. Community Search. Allows a user to search for groups available at your institution. Community Search

displays only those groups designated searchable by your institution.

3. People Search . Allows a user to search for user profiles at your institution. Because of privacy concerns,
public listing of personal information is voluntary.

4. Help . Provides access to online  ANGEL help, guides , and resources. Available resources vary based on your
institution 's requirements

5. Guided Tour . Provides an overview of the ANGEL environment.

Public Announcements

Public announcements are system  -wide announcements created and maintai ned by your ANGEL system
administrator.

When you log into ANGEL 7.4, you are presented with your personal page: Home. Home provides you with access
to all courses that you are teaching or taking, as well as to all groups that you are leading or participating in at
your institution. Additionally, Home contains a variety of tools to assist you with your instructional work.
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ANGEL 7.4

.
&
o Edit Page
=

Refresh

‘&) [courses

Course Mai

My Announcements

Find 3 Course Add = Course
JAdvanced Biology
[Deletz] Role: Instructor

OIntro to Biology
[Disabled] [Delet=] Role: Instructor

% }| | Community Groups

Find 2 Group Craate 2 Group

View, read, and Skip the inbox and
COMpOse Messages start your message.

View: Unread All | Mark 2s read
Friday, December 12, 2008

@ Advanced Bio quiz this Friday

B over chapters 2, 3, and 4.
— | Unread Messages

All 0 messages Advanced Biology

There ars no events for today, There ars no new announcements,
Toolbox Pubic Information
Bookmarks Event Calendar

Files In the News

Calendar Public Surveys

Public Forums

’ -"“\4‘.‘.‘.‘“

———————

You can choose which components appear on your Home page. Available components vary by institution.
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ANGEL 7.4

Edit Pagz',]; J

Courses

Finc 2 Course Acc = Courss

JAdvanced Biology
[Delztz] Role: Instructor

Ointro to Biology
[Diszbled] [Delzte] Role: Instructor

Community Groups

Finc 3,Group Craste = Growp

To edit your Home page, follow these steps:

1. EditPage. Clickthe EditPage hyperlink that appears below your profile icon

Bl .WMA\ -
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ANGEL 7.4

A e o e e S R R O e S R R R EpE = SR SO R SN

Courses

( {
Course Mail % '.S)J H LQ]

My Announcements

Olntro to Biology

[Disabled] [Delzt=] Role: Instructor

Community Groups

Find 2 Group Create 2 Group

To add and rearrange components:

Finc 2 Courss Ac’é = Course ’,"V View | _2 Quick Vizw: Unread All | Mark 2z r2ac
DAd\‘tanced Biology { Inbox Message Friday, December 12, 2008
[Delstz] Role: Instructor View, read, and Skip the inbox and

compose messages start your messags,

ﬂ Unread‘ilgges
All

0 messages

@ Advanced Bio quiz this
Friday over chaptfers 2, 3,
and 4.

Advanced Biology

Today's Calendar

There are no events for today,

'Public Announcements

Toolbox

There arz no new announcements,

Bockmarks
Files

Public Information

Event Calendar R

Drag and drop. Your cursor will turn into a cross -arrow ( % ), which allows you to drag and drop components

to rearrange their position on your Home page

% Note : A menuw ill appear on each component as your mouse moves over it.

Edit. The Edit button ( |£J) allows you to edit the content of the component (not available on all components).

Delete button ( |§J).

Use Defaul ts. If you are not satisfied with your selections, you can restore the defaults set by your institution
by clicking the  Use Defaults  button.

Delete . You can remove a component by clicking the

Add Components . Select and add additional components not already displayed.
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Available Components

=

‘ QI Calcu!atqr

| Sef¥| Community Groups
[] Course Content Utilities
Courses

T |

A. Available Components . Click the checkbox nex tto those components you wish to add.

B. Add Selected . Clickthe Add Selected button when you finish selecting components.

Courses Component
The Courses component contains a list of courses in which you are enrolled.

G Q2L 3

Find 2 Coursa Adc = Course

JAdvanced Biology(4
[Dzlzte] Role: nstru.gk)

Jintro to Biology
[Diszbled] [Delet=] Role: Instructor

PEP S SR T rwquwm-s
The elements of the Courses component include the following:

1. Course Title. Click the course title hyperlink to enter the course

2. Edit. The Edit button ( |£]) allows you to edit the content of the component.

\\\;.gu
J Reference:  For more information on the Courses component, see "Adding and Finding Courses."

Course Mail Component

The Course Mail component is a quick way to access your ANGEL mail from the Home page.

Course Mail ~ @] =
View Inbou 2| Quick 2
View, raad, and Message

composa messages  Skip the inbox and start
your message,

o™

v
_, Unread Messages

Q
All 0 message
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The elements of the Courses component include the following:

1. View Inbox. Go to an Inbox view that displays mail from all courses

@ Note: Entering a course and accessing ANGEL Mail from the course's Communicate tab will display
mail for that course only.

2. Quick Message. Skip the inbox and start your message.

3. Unread Messages . Alerts you to unread messages in your Inbox.

4. Refresh . Clickthe Refresh button ( g) to check for  unread messages

<

Tools."

Reference:  For more information on the Course Mail component, see "Using the ANGEL Communication

Public Announcements Component

The Public Announcements compone nt contains important messages published by your institution.

The elements of the Public Announcements component include the following:

1. View: All.  View all announcements, including those that are no longer displayed as New .

2. Refresh . Clickthe Refresh button ( ﬂ) to check for  unread announcements

Toolbox Tools

The Toolbox offers several useful tools designed to increase productivity and customize your ANGEL environment.
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