Creating a Meeting 

1. Log in to your account using the Elluminate User Log In page.
2. Click “Schedule a Meeting” on the left-hand side of the page.

3. Fill out the session name.

4. Extend the dates of the session out one year, so this session is always available to you.

5. Click “Show Default Fields” on the left-hand side of the page.

6. Click the “Version” drop-down box and select the latest version number.

7. Remember to select your college under the “Cost Center” drop-down box.

8. Click “Save Current Settings as Default” on the right-hand side of the page.

9. Click “Create the Session” on the right-hand side of the page.

10. This confirms and displays the Guest Link and sends an email to you.

11. Send the Guest Link to invite others to join your session. 

